County Coordinator and Caller Instructions for the “Churches” MySQL DB
V1.

Logging On

0) Click this URL.: http://www.criacionismo.org/aig/edit/churches.php to get to the Washington DC
MySQL Server

1) Login with your user ID, AlanJenkins for example is Alan Jenkins’ user account. Your County
Coordinator (CC) should have given you a User Account, such AlanJenkins01, AlanJenkins02,
etc. Your county Coordinator will tell you the PW, don’t email it around and don’t put it on a public
web site.

Finding the Churches you were assigned

2) Search the DB for your County’s Data by putting the County Code in the County Field. Your
CC should have told you your county code. The example we are using for these instructions is
Price Georges County Maryland so we place a “pg” in the County field. PG can be caps or lower
case, does not matter.
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In the example above we are searching for Prince George County data. You hit the > button to
actually execute the search and display results on the Screen.
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3) 505 records were found with PG in the County field

This is over on the Right hand side of the screen and you may need to “scroll there”. Each
screen of data is 5 churches, so there are 101 pages of 5 churches in PG County Md.

4) Your County Coordinator should have assigned you some page numbers,dpages 1-4 if for the

first caller in PG County, Pages 5-8 is for the 2" caller, pages 9-12 for the 2

n

caller, etc.

You go to the 2nd page of the screens of data by clicking on the > button at the bottom of the

page, there is also a > at the top of the page.



5) Lets say you were assigned pages 57 to 60 in PG County. To navigate to page 57,
select the pages pulldown on the navigation and choose 57.
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By selecting Page 57 you go directly to page 57 of the PG County Data. The 20 churches
you were assigned are pages 57, 58, 59 and 60 since each page has 5 records of data.

Changing Church Records and Keeping track of Calls

to Pastors

6) You select a record by putting your cursor on the Circle on the left hand side and then
clicking once to “select” it. Note that the select record now has a highlighted round circle to

identify it.
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You then click on the "Change" button to edit or change a record.
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6) In this Example | selected Jordan Baptist Churah drchanged the Pastor
Called field to Yes.

| put the date | called the pastor (I made thie dgt as an example.)

| put my name in the Pastor Called by field

| put a yes that he will attend the CLM (Christlagaders Meeting)

| put a 1 in for the number attending. If you h&vpeople attending you place their

name in the Notes field.

Click the Save button to save your changes.

Youme.

Literal Genesis Y

Denormnation Bapt

Fax

Email |

Pastor FlVame ’W

Pastor LI atme [Smith

Pastor Phone ’W

Pastor Fax

Pastor Ernail |

Pastor Called 2

Date Pastor Called 2007-02-17 Drate format is T ¥ Y/ IDLDD
Pastor Called by Chap Gleason

2007 CLM Y ¥

CLM Attendees 1 MNumber of People attending CLI
1957 CLM v

LC Mame




LiZ State

LC ZIF

Bulletin Inserts a
Fecord changed by Chap Gleason on 2/3/07 as an
exammple. Change it back.

Comments

Save ] [ Apply ] [ Cancel ]

7. You keep track of all your 20 churches via thisimoelt You put notes in the

Notes field every time you called him/her. If ygot an answering machine, etc.
8. If the pastor is attending the CLM make sure youfy¢he name of the Church,

address, zip code and get his email address itgau .
9. That is it, continue this process for each churctihe pages your County
Coordinator has assigned you.

Finding A County Code for a County

Lets suppose your calling Churches in Winchestegikia and you don’'t know the
county code of Winchester, how do you find it. &lare the steps

1) logon to the Server using the instructions above
2) place Winchester in the City Field and Va in thetesfield
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3) Then click the > to display the records
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5; The above screen show there are 21 records in \&stehVA. The first 2 are
Christian Schools, the next 3 are Frederick CoMayChurch. You see that
FREDVA is the code for Frederick County VA (not &eeick County Maryland,
not just place Frederick in the field. So not yake the Winchester out of City
and Va out of state and place FredVa in the Cofielty like this:
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9) There are 32 churches on 7 pages

10)Caller 1 for Frederick County VA would do pageoMt Caller two would do
pages 5-7.



Adding Records to the End of a County

County Coordinators or Callers may find we missé&tharch and want to add it to the
DB. Our procedure for doing that is to email Jimge, jim.shipe@gmail.conand he

will mail out an invitation to the pastor. Youetmadd a record to the DB. Lets suppose
your in Fairfax County and you want to add a redorBairfax County. You click the
“Add” button and fill in the information for the cinch, and click Save to save the
record.




Note the “z” in the County name field. The “z” @ftFairfax- sorts the record at the end
of the the DB. The keeps callers from getting rdixe with a record added to their
pages and them not knowing it.



